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New Hire - Status Change Notice 
 

Company Name ______________________ Date ______________ 
 
 
Employee Name: ______________________________________________________ 
 
Address: ______________________________________________________________________________ 
                       Street                                                               City                                  State             Zip Code 
 
Email Address: ___________________________________ 
 
 
Phone Number: ________________________________ 
 
 
SS # ______________________     Dept/Job description _________________________ 
 
Hourly Rate: ________________    Salary: ______________________ 
 
Birth Date: _________________ 
 
Start Date: _________________   Termination Date: ___________ 
                                                                                                          
Status:  Full-time: ___________    Part-time:___________________    
 
 
 
 
 


